October 20, 2016
VACANCY #16-013
(NON-MERIT AGENCY)
										
POSITION: Training & Development Director II	CLAS:  AG45
	
POSITION #: 60009802	PAY BAND: 07

SALARY RANGE: $48,622 - $89,956 Annually	HIRING RANGE: $48,622 - $65,000 Annually

WORK SCHEDULE: Monday – Friday, 8:00 – 4:000 	JOB TYPE: Full-Time

DESCRIPTION OF POSITION: Manages and supervises the scheduling and registration of Basic Law Enforcement Training (BLE), Basic Detention Training (BD), Basic Tele-communications (BTOC) Training programs and Academy sponsored Advanced Training courses.  Manages ACADIS records dealing with course projections, student attendance, discipline and dismissal issues. Coordinates and communicates with law enforcement Chiefs, Sheriffs, Directors and Training Officers on issues regarding their employees attending training classes offered by the Academy. Responsible for tracking and reporting facility issues in the Basic Training Village. Manages the printing and dispensing of training materials for mandated and advanced training. Supervises the Cadre of all Mandated Training classes, and participates in all Cadre functions to include, serving as the liaison between the BLE and BD classes; provides consistent leadership in formation runs and class formation activities; provides supervision and control of all BLE and BD student movement and activity; ensures BLE and BD classes are in compliance with all Academy policies and procedures and all related activities set forth by the Student Rules and Regulations Manual. Manages the Housing, Laundry and Nursing Units.  Maintains relations with surrounding medical facilities. Performs other Academy assignments or projects related to training delivery for law enforcement personnel as assigned by the Training Operations Manager.  The incumbent must respond to after-hours emergencies and provide status report to supervisor. Must be available to respond to student issues after normal working hours Sunday through Thursday (may require returning to SCCJA after normal working hours).  Must be included in the Academy rotation for Duty Officer and be able to respond quickly after normal working hours and weekends.

CJA MINIMUM TRAINING AND EXPERIENCE: A bachelor's degree and ten (10) years of experience in law enforcement, may substitute experience for degree. Experience must include at least four (4) years of program instruction and development at SCCJA or have been involved in providing training or instruction.  Degree must be from an accredited college or higher education institution.  Must be S.C. Class I certified.  Must have two (2) years of supervisory experience.

KNOWLEDGE, SKILLS, AND ABILITY: Ability to plan and manage projects, communicate effectively both orally and in writing, establish and maintain effective working relationships with students and staff; and direct, supervise and advise staff members.

 *** DRUG SCREENING, FINGERPRINTING AND CRIMINAL HISTORY CHECKS ARE REQUIRED ***
Interested persons meeting the required qualifications must apply online at www.jobs.sc.gov.

SC CRIMINAL JUSTICE ACADEMY
OFFICE OF HUMAN RESOURCES
5400 BROAD RIVER ROAD
COLUMBIA, SOUTH CAROLINA 29212-3540
STATE APPLICATIONS MUST BE RECEIVED BY 11:59 PM., SUNDAY OCTOBER 30, 2016
THE SC CRIMINAL JUSTICE ACADEMY IS AN EQUAL OPPORTUNITY EMPLOYER
