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	SOUTH CAROLINA CRIMINAL JUSTICE ACADEMY
STANDARDS UNIT
5400 Broad River Road

Columbia, SC 29212
803-896-7843

Fax: 803-896-8746


Application for South Carolina Reserve Officer Training Implementation
A new Application for SC Reserve Officer Training Implementation form must be completed before each training program. A Reserve Candidate Attestation/Authorization to Release Form (Page 4) must be completed and submitted for every reserve candidate attending the training. The application and attestations can be faxed to the CJA Standards Unit at 803-896-8746.
Access to electronic copies of SC Reserve Officer Training Manual and videos will be issued via e-mail after the application has been approved.

If you have any questions, please contact the CJA Standards Unit at 803-896-7843.

PLEASE PRINT OR TYPE

	Date:
	     
	Department:
	

	Chief/Sheriff/Agency Head:
	     
	Acadis ID #:
	

	Reserve Liaison (include rank):
	     
	Acadis ID #:
	

	This individual must be a full-time class 1 law enforcement officer who is responsible directly to the Chief/Sheriff.

	Mailing Address:
	     

	City:
	     
	Zip Code:
	     

	Telephone #:
	     
	Fax #:
	     

	Chief/Sheriff/Agency Head’s E-mail Address:
	     
	Reserve Liaison’s E-mail Address:
	     

	Provide valid e-mail addresses for Chief/Sheriff/Agency Head and Reserve Liaison. All correspondence concerning the reserve program will be via e-mail.

	# of Full Time Class I Officers:
	     

	# of Reserves Currently Appointed:
	     

	# of Reserves Scheduled To Attend Training:
	     

	Dates of Training:
	     

	You must indicate the beginning and ending dates for the training. You must notify the CJA Standards Unit if the dates change.


Location of Training Activities

	Agency Providing Training
	Agency/Tech College Name
	Reserve Coordinator
	Telephone #

	 FORMCHECKBOX 

	L.E. Agency Submitting Application
	     
	     
	     

	 FORMCHECKBOX 

	SC Technical College
	     
	     
	     

	 FORMCHECKBOX 

	Other Host L.E. Agency
	     
	     
	     


Section 23-28-70 (E) of the South Carolina Code of Laws states “Each department utilizing reserves shall have one full-time officer as coordinator-supervisor who must be responsible directly to the chief or sheriff.”

Course topics on page 2 must be taught in all SC Reserve Officer Training Programs. Hours indicated on lesson plans for items 21 - 36 must be adhered to. Local Ordinances and Policies will remain at 10 hours and must be taught by a representative of the employing agency. Students must be present for all training.
All instructors for the SC Reserve Officer Training Program must be approved by CJA. Firearms will be taught by a current class 1 law enforcement officer who is a CJA accredited Firearms Instructor, and defensive tactics will be taught by current class 1 law enforcement officer who is a CJA accredited DT Instructor. Local Ordinances and Policies may be taught by a Chief, Sheriff or Agency Head who is not an accredited instructor. A current class 1 law enforcement officer who is a CJA accredited instructor (or an attorney for the Legals) must be present during the showing of the video portions of the training. STUDY GUIDES ARE NOT ALLOWED.
Topics 1 - 20 of the training are available electronically and a current class 1 law enforcement officer who is a CJA accredited instructor must be present during the viewing. All other topics must be taught by a current class 1 law enforcement officer CJA accredited instructor from the lesson plans provided. Instructors cannot deviate from the lesson plans or hours. The employing agency is responsible for teaching their Local Ordinances and Policies for a minimum of 10 hours.
	Course
	Hrs
	Instructor and Department or Attorney
(Video provided with Lesson Plans)
	Acadis ID # or SC Bar #

	1
	Arrests
	2
	     
	     

	2
	Civil Liability
	4
	     
	     

	3
	Civil Process 
	1.5
	     
	     

	4
	Confessions, Interrogation, Miranda Rule
	4
	     
	     

	5
	Courts, Crimes & Courtroom Procedures
	3
	     
	     

	6
	Ethics & Misconduct in Law Enforcement
	3
	     
	     

	7
	Evidence
	4
	     
	     

	8
	Exclusionary Rule
	2.5
	     
	     

	9
	First Amendment Issues
	1
	     
	     

	10
	Introduction to Criminal Law
	4
	     
	     

	11
	Investigative Detention
	3
	     
	     

	12
	Probable Cause
	2.5
	     
	     

	13
	Searches I
	4
	     
	     

	14
	Searches II
	4
	     
	     

	15
	Searches III
	4
	     
	     

	16
	Specific Crimes - Crimes Against Person
	3
	     
	     

	17
	Specific Crimes - Crimes Against Property
	4
	     
	     

	18
	Domestic Violence 
	13
	     
	     

	19
	Harassment and Stalking
	2
	     
	     

	20
	Victimology
	2
	     
	     

	
	
	
	Instructor and Department

(Lesson Plans Provided For Instructor)
	Acadis ID #

	21
	Child Abuse
	5
	     
	     

	22
	Juvenile Procedures
	5
	     
	     

	23
	Sexual Assault
	3
	     
	     

	24
	Mental Illness and Medical Issues
	5
	     
	     

	25
	Prejudice and Personality (Diversity)
	3
	     
	     

	26
	Officer Survival On and Off Duty
	2
	     
	     

	27
	Basic Patrol Operations
	7
	     
	     

	28
	Strategies of Arrest
	3
	     
	     

	29
	Vulnerable Adults
	4
	     
	     

	30
	SALTS (Safe & Legal Traffic Stops)
	3
	     
	     

	31
	PPCT Use of Force (DT Instructor)
	6
	     
	     

	32
	PPCT Tactical Handcuffing (DT Instructor)
	9
	     
	     

	33
	PPCT Weapon Retention (DT Instructor)
	4
	     
	     

	34
	Firearms (Firearms Instructor)
	25.5
	     
	     

	35
	Emergency Vehicle Operations (Driving Instructor)
	2
	     
	     

	
	
	
	Instructor and Department

(Agency’s Local Ordinances and Policies)
	Acadis ID # 

	36
	Local Ordinances/Policies (must be taught by employing agency)
	10
	     
	     


Courses listed above are required. Items 1-20 are taped. A current class 1 law enforcement officer who has either a Basic Instructor or Specific Skills Instructor certification must be present during the presentation. Items 21-30 must be taught by a current class 1 law enforcement officer who has either a Basic Instructor or Specific Skills Instructor certification.  Items 31-33 must be taught by a current class 1 law enforcement officer who has a Defensive Tactics Instructor certification. Item 34 must be taught by a current class 1 law enforcement officer who has  Firearms Instructor certification. Item 35 must be taught by a current class 1 law enforcement officer who has a Driving Instructor certification. Item 36 must be taught by a current class 1 law enforcement officer who has either a Basic Instructor or Specific Skills certification or a ranking current class 1 law enforcement officer of the hiring agency (Chief, Sheriff, Captain, Lt. or Sgt.) Students cannot miss any portion of the training.
  Note: Any change in instructors must be reported to the CJA Standards Unit immediately.

Before a candidate may attend the SC Reserve Officer Training Program, the following must be on file with the employing department. 

1.
A Photostat copy of candidate’s birth certificate.

2.
High School diploma or GED certification.

3.
Report of current medical exam, on CJA preplacement & medical history form, with physician attesting medically suitable for law enforcement employment.

4.
Fingerprint card showing results of SLED and FBI identification fingerprint check. All charges must show a final disposition with NO felony conviction or disqualifying misdemeanor. The employing department must have conducted a background investigation, including a credit check, and the results must be satisfactory.

5.
Candidate must hold a valid/current SC Driver's License with no record for the past five (5) years for suspension as a result of Driving Under the Influence of Alcoholic Beverages or Dangerous Drugs, Driving While Impaired, Reckless Homicide, Involuntary Manslaughter or Leaving the Scene of an Accident.

6.
A recent photograph. (within 6 months)

Miscellaneous Information
If you are training candidates from other departments, the candidates' employing agencies must complete an Application for Approval as South Carolina Reserve Department and an Application for South Carolina Reserve Officer Training Implementation form (including attestation for each candidate) before the training begins. The employing agency must teach its own Local Ordinances and Policies for a minimum of 10 hours.
Any changes in the training program after an application has been approved must be submitted to the CJA Standards Unit immediately for reapproval. Failure to do so may result in the department’s reserve status being withdrawn and/or appointments being delayed and/or denied. The Reserve Liaison will be the contact. Any change in the Reserve Liaison must be submitted to the CJA Standards Unit in writing.

Upon completion of the training program the department hosting the training must provide the completed documentation for each candidate (Departmental Training Verification, Qualification & Training Verification Form and DT form). An examination date cannot be set until the documentation is received and reviewed for accuracy. Note: Students must be present for all training.
The CJA Academic Testing Unit will prepare an examination consisting of 100 multiple choice test items for reserve officer testing. The current passing grade for appointment as a reserve officer is 70%. Reserve testing is scheduled on the first and third Wednesday of each month at the SC Criminal Justice Academy. Candidates MUST be scheduled in advance or they will not be allowed to take the test. Chiefs, Sheriffs, and Agency Heads will be notified of the candidates' scores in writing within 7 working days. Test scores will not be released via telephone/fax or to candidates.

For a successful candidate, a Personnel Change in Status Hire Form must be completed and forwarded to the CJA Certification Unit within 60 days of the test date. This must be done prior to a reserve officer commencing his/her duties. Upon receipt of the appointment form, the CJA Certification Unit will contact you with authorization to begin the reserve officer ride-along requirement within 15 working days.

In the event a candidate fails the test, one retest will be offered. The employing department must contact the CJA Standards Unit at 803-896-7843 to reschedule the test. This test must be taken within 60 days from the end of the training. If a candidate fails the test a second time, he/she must wait one year from the date of the last failure before repeating the required training and being tested. (Note: If a candidate fails twice, he/she is not eligible to attend any Academy mandated training (Basic Law Enforcement, Basic Jail, or Limited Duty), the Reserve program or the Constable program for one year from the date of the retest failure.

CJA ISS Program Coordinator

Date Approved

Signature of Chief/Sheriff/Agency Head
         Date










(no designee allowed)
(Rev. 8/31/2015)

Note: All changes in must be reported to the CJA Standards Unit immediately.
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	South Carolina Criminal Justice Academy

Standards Unit
5400 Broad River Road

Columbia, SC 29212
	


Reserve Candidate Attestation and Authorization to Release Form

Form must be completed for each reserve candidate and submitted with Application for SC Reserve Officer Training Implementation. No reserve candidate may attend the SC Reserve Officer Training Program until this form is on file with the SC Criminal Justice Academy.
Please Print:

	Candidate’s Full Name:
	     
	
	     
	
	     

	(Name on SS Card – No Nicknames) 
	Last
	
	First
	
	M.I.

	Street Address (No PO Box):
	     

	City, State, Zip Code:
	     

	Employing Department:
	     

	Driver's License #:
	     
	Issuing State:
	     

	You must have a SC Driver’s License. An out of state Driver’s License is NOT acceptable.

	Social Security #:
	     

	Date Of Birth:
	     
	Race:
	     
	Sex:
	     

	Training Department:
	     


I hereby attest that the following documentation has been reviewed and will be maintained in the above individual’s file. I understand that should any conflict regarding documentation authenticity arise, the SC Criminal Justice Academy reserves the right to review all documents maintained by the department on this individual.

Documents Currently On File At Department:

1.
A copy of candidate’s birth certificate.

2.
High School diploma or GED certification.

3.
Report of current medical exam, on CJA preplacement & medical history form, with physician attesting medically suitable for law enforcement employment.

4.
Fingerprint card showing results of SLED and FBI identification fingerprint check. All charges must show a final disposition with NO felony conviction or disqualifying misdemeanor. The employing department must have conducted a background investigation, including a credit check, and the results must be satisfactory.

5.
Candidate must hold a valid/current SC Driver's License with no record for the past five years for suspension as a result of Driving Under the Influence of Alcoholic Beverages or Dangerous Drugs, Driving While Impaired, Reckless Homicide, Involuntary Manslaughter or Leaving the Scene of an Accident.

6.
A recent photograph. (within 6 months)

	Date:
	     
	Signature:
	

	
	Police Chief, Sheriff, or Authorized Representative

	Print Name and Title:
	     

	

	Notary Public For South Carolina

	Sworn to and subscribed before me this: 
	     
	day of 
	     
	,
	     

	
	(Day)
	
	(Month)
	
	(Year)

	
	
	
	
	
	

	Signature of Notary Public:
	

	Print Name:
	     

	My Commission Expires:
	     
	/
	     
	/
	     

	MM
	
	DD
	
	YEAR


AUTHORIZATION TO RELEASE INFORMATION, ATTESTION OF NO OTHER COMMISSIONS
I hereby authorize the SC Criminal Justice Academy to release any information in its files pertaining to my certification, recertification, decertification, accreditation, maintenance of accreditation, withdrawal of accreditation or any other item of information related to law enforcement training, but not limited to academic achievement, attendance, physical fitness, personal history, and disciplinary records to any South Carolina law enforcement agency by which I may be employed or to its authorized representative.

I hereby release the SC Criminal Justice Academy, including its Director, Deputy Director, employees and agents, both individually and collectively, from any and all liability for damages of whatever kind, which may at any time result to me, my heirs, or assigns because of compliance with this authorization and request to release information, or any attempt to comply with it.

I hereby certify that I will have no other law enforcement commission once the reserve commission is obtained.

	Date:
	     
	Signature:
	

	
	
	
	Signature of Reserve Candidate


For CJA USE ONLY

	Test Date
	     
	
	Test Grade
	     
	
	Retest Date
	     
	
	Retest Grade
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